E-FiLe Quick START GUIDE: FOR APPROVAL AUTHORITIES

The steps for using e-file depend on how the appeal was submitted. Follow the instructions below based on whether the appeal was received through e-file or by another method (such
as email or paper).
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You will then receive an email confirming that you have successfully forwarded the case package to OLT. The email will include a PDF of the completed form for the case you created.
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